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SECTION 3D: RENEW FLEET REGISTRATIONS 

 

 

DMV will electronically send renewal notice(s) for the fleet via email or other electronic 

method. 

 

TRANSACTION TYPE SELECTION: 

 

 
 

Select Maintain Fleet.  Click Next  

 

 

 
 

Select a fleet to renew the registrations of vehicles in it.  
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Click Select Fleet 

 

 
Select Renew Fleet Registrations.  Select to sort vehicles by plate, unit number, or 

expiration date. Click Next 

 

The system retrieves all the vehicles with renewal expiration date less than 90 days and 

vehicles with expired registrations.  

The system does an initial check on these vehicles to determine if any have emissions 

requirements or restricted registration (parking citations, incidents, administrative 

suspensions, etc.).   

 

An error message window will display a list of the vehicles that can’t be renewed with 

the reason. 
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Processing Tips: 

 Vehicle emission inspection is required by law and rule, generally biennially.  Fleet 

owners/managers will be electronically notified of IM test requirements along with 

the renewal notice.  The renewal notice should be printed and taken to the emissions 

testing station. 

 Situations that might stop completion of registration processing for a fleet vehicle are: 

TVRP sanctions for unpaid nonmoving traffic violations. Problems with insurance for 

any vehicles that require insurance. Problems with authority for “for hire” vehicles. 

Any incidents or administrative suspensions. 

 Late fees, wheel tax, and special and personalized registration fees due will be 

collected for vehicles subject to them.  

 Late fee applies to registration renewals for automobiles, low-speed vehicles, 

motorcycles, moped and trucks registered at 8,000 pounds gross weight or less. A late 

fee will be charged if the vehicle is renewed over 5 calendar days after the expiration 

date. 

 

Click Continue to see vehicles eligible for renewal.  
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Select vehicles individually to renew or click Select All to renew all eligible vehicles in 

the fleet.  

 We recommend that you only renew 200 vehicles per transaction. Although you 

may renew an unlimited number of vehicles in one day, your browser may time 

out if you attempt to renew more than 200 vehicles at one time.   

 Replacement plates can be ordered at time of renewal for eligible plates. Check 

Replacement Plates box.  Maximum of 400 plates can be replaced at one time.  

New plate numbers will be issued not duplicates. Plates that cannot be replaced 

via eMV Fleet are personalized, amateur radio, and collector special.  

 Additional fields will display for vehicles eligible for non operation statements. 

To qualify vehicles have to have been out of operation one full registration period 

since the last registration expired;  

o One full month if registered consecutive monthly, one full quarter if 

registered quarterly, one full year if registered annually or biennially. 

 Vehicle operated continuously since last expiration.  If agent checks that the 

vehicle had not been out of service, the renewal fees for that period will be 

calculated into the total renewal fees due for that vehicle.  

 Last Date Operated/Operation Start Date.  Enter last date vehicle was operated 

and date vehicle started operating again. (i.e.: if a plate expired on December 31st 

that is the first date entered. Operation start date would be current date.) Renewal 

fees will not be calculated for the time vehicle was out of operation.  



 

2/2012 Section 3D: Renew Fleet Registrations Page 5 

Format dates as MM/DD/YY.  Contact APU at 608-266-3566 for a new month 

sticker if the non-operation statement causes the expiration month to change.  

 

Click Continue 

 

 
 

System will display Vehicles selected for renewal. 

 Verify fees. If Replacement Plates were selected the replacement plate fee will be 

added to the total fee.   

 Selecting Cancel will take you back to Maintain Fleet Menu.  All updates will be 

backed out.   

 Print and retain the Vehicles selected for Renewal page for cross reference 

purposes.  

 

Select Continue 

 

 
 

Certification window will display. 
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Review carefully and select Renew to complete the transaction. A Certificate of 

Registration is produced and funds will be debited at the end of the day via ACH.  

 

 

Note:  An information window will display for vehicles receiving replacement plates. 

 Shows new plate number that was issued to the vehicle 

 Gives approximate number of days before plates will be mailed. 

 

 
 

Click Continue 

 

Note: An error message will display for vehicles unable to be renewed due to title 

restrictions.  (i.e.:  notations found on record, vehicle status invalid, etc) 
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Certificates of Vehicle Registration 

 

 
 

The system displays an Adobe PDF button to print Certificates of Registrations. 

 The Certificate of Registrations is in a PDF format.   

 The Certificate of Registrations for all the renewals is included in a single PDF.   

Click Adobe PDF button 

 

 
 

Click Open.   

 

The Certificate of Registrations for all the renewals is included in the PDF. 

Print the Certificates of Registrations.   
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The option to reprint a Certificate of Registration will be available for 2 weeks after the 

vehicle’s registration is renewed.  See Section 3F. 

 

 

Click on red X to exit Adobe Reader.  

 

Note: Your system must have specific Adobe Reader settings in place or you will be 

logged off the system when you close Adobe Reader.  

1. Open Adobe Reader. Click "Edit", then "Preferences".  

2. Select "Options" or "Internet".  

3. Uncheck the first box, "Display PDF in Browser".  

4. Click "OK", and exit Adobe Reader.  

 

 

If an error is detected after the transaction is completed, the transaction can be Reset the 

same day only.  Call the Agent Partnership Unit at 608-266-3566 to have the transaction 

reset 
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Select Return to Menu to continue processing or logoff. 

 

 
 

 


